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Announcement No.

FISC-20-09(R)(A)

SERIA:
VACANCY ANNOUNCEMENT Closing Date 21ul09
Amendment #178: 203
&« » - - unm
(Added “BEE} ” to the Japanese Job Title in block 1.) Date of Issue
1.FR&FER Job title (F#k Grade _5 /BFEFHLAD_2 ) SE A | 4. FE$BA Area of Consideration
Supervisory Storekeeping Clerk N Ot ot | A B MLCIHARER R (BRERN)
( E’-"E‘E’E$?§Hﬁk) #210 Current MLC/IHA Em[:\:loyeeDW|EhlrLAct|V|ty
. am : Xl 3] MLC/IHA it ( B (BB M)
SEEAIRETE T RLF K Acceptable trainee level: 1-4 14 Current MLC/IHA Employee in commuting distance
EXEED []HgeR R ER LI EER LI BEMLCIHAREB(ZEERXE)
Administrative  Blue Collar Trade Security Medical Current MLC/IHA Employee Japan Wide
2.EBBK Activity X 4+ &8 Off Base Applicant

U.S. Fleet and Industrial Supply Center, Yokosuka
Industrial Support Department, Physical Distribution Division
Storage Branch (Code 501.2)

B I5IH AT Working Place: #7874 HT Tomari-cho, Yokosuka

**Note: Those who applied for the
Vacancy Announcement No. FISC-20-09
need not to re-apply.

3. BN FE R B work Schedule (3840  FEREHllhrww )

£)7H Work Days: Monday - Friday

£h75RER - /KER Work Hours/Recess Period: 0800-1645/1200-1245

(] &) Night Shift X 7% Overtime  [X] Hi3k Business Travel

5. FADFEHE Type of Employment
X MLC
[ ] IHA

IX] % R Permanent
(] BRSE Limited Term (__» A Months)

L] HPT

6.8 M Z Duties
See attached task list

7B EN. BHREH Qualification/Physical Requirements

a. One year of clerical, technical, or administrative work experience equivalent at 1-4 level in the related work. If applicant does
not have such work experience, completion of 4-years college/university in a related field may qualify him/her at 1-5 level.
b. Must have GOJ ordinary vehicle driver’s license (AT only is NOT acceptable) , GOJ large-sized special purpose vehicle driver’s

license, and GOJ certificate of completion of training for forklift operation.
c. Knowledge of supply clerical and administrative transactions and process flow.

d. Knowledge of procedures for special supply requirements and for determination and disposal of excess property.
e. Knowledge of management control of special handling and non standard shipping required supply items.
f. Skill in operating personal computer such as Microsoft Word, Excel, Access and management of automatic electronic data

processing system transaction.
g. Ability to supervise subordinates.
h. Ability to speak, read and write English at average proficiency level (LAD-2).

*An applicant who does not fully meet the qualification requirements stated above may be considered at a lower grade level as below.

1-4: a. One year of clerical, technical, or administrative work experience in any field. If applicant does not have such work experience,

completion of 4-years college/university in any field may qualify him/her at 1-4 level.
In addition, qualification #b for 1-5 level is also required at 1-4 level.

*A handicapped applicant may be accepted, depending on the degree and kind of disability.

ﬁgﬁjj English Language Proficiency :

[ 1AZE L None [ #)#Rk Basic I #R Intermediate [ |_E#& Advanced [ J4FERXDEESH

Exceptional

2P Educational Background : N/A

| $a8F5E 18 T 5 License/Certificate Required : See blocks 7&8 7/8 {58

84— 9 % ¥ M Application and Associated Documents

BAERR
Working Condition




*[X] 22 7% i3 FR#E Application for Vacancy Announcement

*[X] PR R EE Resume of Specialized Work Experience

*MEEAIL Complete * in [] BZEE T Japanese [X] #ZET English [] &5 5 T4 Either

X BXRERTOEERFIE (A TREFRA) . KERFFEHERK. RUT+—2 ) 7 MEE
HEEEZB TEE L Copy of GOJ Driver's License (AT limited is not acceptable), GOJ Large Size
Special Driver’s License and GOJ certificate of the completion of training course for forklift
operation.

X HEDREHZIBATSHD (FL) Anything to certify English Proficiency (Copy).

X80 HUIF BT L. BHEEDEHEES -EFT- KL ZE LV -IRIEAHE (12cm x 23.5cm)

12cm x 23.5cm Envelope with Applicant’s Zip Code, Address, Name and a 80 yen stamp (MPS is unacceptable.)

X BARZUNDA L. HEANBEZEIR VSR KR— /AEFED 3 E— For non-Japanese citizen
applicant, copy of Alien Registration and Passport/Visa Copy

9. WEEHEIRHSL Office to Submit

AE (B MLCIHARERR) &5MB (EREXRR) TIE, RHEMNBEVEY . LELERHMESHEZ DEVR,
FRHLTT SV, BEHUBLE, (HRO BXRAERRRYT— FEBFHY U2 —TONHERBRHEEATFAT
O600K&Y, F#RO06 0 OFFFE TIRIHAIEETY ., )  Office to submit is different for Current MLC/IHA
Employees versus Off Base Applicants.  Please ensure to submit required application documents to the right office.
Applications must be received by the closing date of the Vacancy Announcement. (Application Drop Box under the
HRO Gate Office counter is accessible from 0600 to 1800.):

GE®) LEREBEB4ED “‘BHREGHE" HE MLCIHARKERDADHES., P EEER) MoDEHEEHITENL
BYFTOTIEET S, Whenitem #4, “Area or Consideration” above shows “Current MLC/IHA employees” only,
Off Base applicants will be rated ineligible.

1. NE (3] MLC/IHAf¢(E) 1RH% Current MLC/IHA Employees must submit to:
T238-0001 #Z)IEHEBE™HIART 1 &ih, Box 22 T238-0001 1 banchi Tomari-cho, Yokosuka, Box 22

KEBERBEEMBARAANERE (N132) COMNAVFJORJAPAN, Human Resources Office (HRO) Yokosuka
AI#R/Extension 243-8152 JN Employment Division (N132)

2. 588 (GEREER) RHE Off Base Applicants must submit to:

T238-0011 #Z)I| BFEZEEHAAVERE 1-6 F#EEIL4H  T238-0011 Murase-Bldg. 4F, 1-6 Yonegahama-dori, Yokosuka
(R)EIBEEFEEF B EEBBEBEE A (LMO/IAA)  Yokosuka Branch of LMO/IAA

EEE—R Management Section

E5EES Phone  046-828-6959

ZTEER - HEE—£8E, 0830-1730 (HAMNLRHE %R <) Operating Hours: Mon-Fri, 0830-1730 (Closed on Japanese
Holidays) *ERAEHEFOCEMIZZELICEMULVEHE TS, Please contact LMO/IAA for questions on conditions of
employment.

10. EFEEH For Official Use

GEETRE 2 E  Activity POC :  FISC Code 323 FE (DSN) 243-6489/9823
HRO: (5/14)mm5/19
PD No.: FISC-501.2-002 PD is accurate and current. Certified by Activity: ha | (6/24)mm6/25 ms 6/25
mm7/1ms 7/1

EEEEZmZLTLEWNMEE EBEORRIZHEY EFtH A, Incomplete applications will not be considered.
RESNEEZHEEEHIRL LEEA Submitted applications will not be returned.

Rev: 10-31-06




SUPERVISORY STOREKEEPING CLERK
MLC 1-5

TASKS:

As the Shop Store Section Shop Head, assists the Storage Branch Head in the
performance of his/her duties operating in the following capacities:

Manages, stores, controls and issues all commodity groups of supply items which are
characterized by such factors as shelf life, Depot Level Repairable (DLR), mandatory
turn-in equipment, long procurement lead time, major equipment, high monetary value,
kitted items, hazardous materials, end use assembles and items requiring special handling
and shipping. During the performance of duties uses both Navy and DoD Supply
Systems and automated systems such as: Navy Enterprise Maintenance Automated
Information System (NEMAIS), Navy One Touch Support (OTS), Ship Maintenance
Logistics Information System (SMLIS) and Advanced Industrial Management (AIM),
and Navy Enterprise Resource Planning (ERP). Also uses knowledge of pertinent supply
regulations, Military Standard Requisitioning and Issue Procedures (MILSTRIP) and
Military Standard Transaction Reporting and Accounting Procedures (MILSTRAP) to
executes his/her duties.

- Maintains proper storage, preservation, and quality of all materials and coordinates
actions in connection with spot and scheduled inventories of materials.

- Coordinates and consolidates deliveries of material to production shops/codes of Ship
Repair Facility — Japan Regional Maintenance Center (SRF-JRMC).

- Performs other duties as assigned or required including operation of forklift and other
material handling equipment.
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